
Fireworks 
Cancellation Process 

Firework Safety Fees must be remitted by the 20th of the preceding month.  Failure to do so may result in 
a civil fine in accordance with 28.460 Sec. 10 (4)(a)(b)(c)

These instructions will show you how to submit your Fire Safety Fees for your Low Impact Registrations 
and/or Consumer Grade Fireworks Certificates.

(It is recommended that you use Google Chrome or Microsoft Edge as your internet browser for Accela.)

***Low Impact Registrations expire on December 31st, yearly. 

Consumer Certificates expire on April 30th, the following year.*** 

Fireworks: Fire Safety Fees



To get started, go to: 
https://www.michigan.gov/lara

/bureau-list/bfs/fireworks

Scroll down to the Quick Links 

section and click on

Accela Automation/Citizen Portal

OR click here to go directly to 
Accela Automation Citizen Portal

https://www.michigan.gov/lara/bureau-list/bfs/fireworks
https://aca3.accela.com/lara/
https://aca3.accela.com/lara/


Once you click on the Accela Link, you will 
Click the Login button in the upper right 

corner of the screen and then enter: 

User Name or E-mail & Password

Then click the Sign In button. 



Once you are logged in, this will be 
what the Home screen looks like. 

Click on the Fire Services tab.



Click on: 
Create/Amend an Application/Record 



Check the box to accept the  
General Disclaimer. 

Click Continue Application



Click on the dropdown for: 
Fireworks Sales Report

Click on: Retailer Fireworks Sales 
Report & Safety Fees

Click on: Continue Application 



Click: “Select from Account” to select 
the mailing address for the certificate 

holder. Here, you may update the 
company name, mailing address, 
phone number, or email of the 

certificate holder.

Enter the month and year for which 
you are reporting fees.

Click: Continue Application



Click on: Add a Row



Enter the certificate number, the 
gross sales amount, and MI Sales 
Tax License number and the rest 

should auto-fill.

Scroll down and click: Submit



If you have multiple certificates 
that you are entering safety 
fees for that specific month, 

click: Add a Row 
& fill out the next certificate’s 

information.

If you only have one location to 
report,

click: Continue Application



Check the box at the 
bottom of the page to 

certify that all information 
is correct and click: 

Continue Application



Click: Check Out



Click: Checkout

Note that a “TMP” record is created 
prior to payment. These records will 
auto-delete if the payment portion 

is not completed by midnight on the 
same day that it was created.



Click: 
Pay by Electronic Check 
Or Pay by Credit Card 

Click: Next



Depending on if 
you clicked on 

Electronic Check 
or Credit Card, 
these are the 

screens you will 
see.

Fill out all 
the highlighted 
fields and then 

Click: Next 

Check Payment Screen Credit Card Payment Screen



Click: Pay Now

(Note that the most common reason for a 
“failed verification” is because the zip code 

does not match what is on file with the 
cardholder’s card company. Please verify that 

information with your card company if needed.)



Once you have paid, you will be directed to 
a Receipt page that will state that your 

submittal has been successfully received.

Scroll to the bottom of the page and see 
the record number of your safety fee 

payment(s).



If you have any questions or concerns, please 
do not hesitate to contact us at: 

fireworks@michigan.gov

Thank You!

mailto:fireworks@michigan.gov
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